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ARTICLE ___ HOLIDAYS

Section 1, Holidays.
(a) The following holidays shall be recognized and observed as guaranteed-paid
holidays:
e New Year’s Day (January 1%)
Martin Luther King Jr Day (third Monday in January)
President’s Day (third Monday in February)
Memorial Day (last Monday in May)
Juneteenth (June 19%")
Independence Day (July 4
Labor Day (first Monday in September)
Veteran’s Day (November 11%)
e Thanksgiving Day (fourth Thursday in November)
e The Friday after Thanksgiving
e Christmas Day (December 25%); and

(b) Every full-time employee is entitled to a day off with pay on a holiday. Employees shall
receive holiday pay equal to each employee’s regularly scheduled work. (For example, an
employee regularly scheduled to work an 8- hour shift shall be paid 8 hours of holiday pay;
an employee regularly scheduled to work a 10-hour shift shall be paid 10 hours of holiday
pay; an employee regularly scheduled to work a 4-hour shift shall be paid 4 hours of holiday

pay.)

(c) After completion of 30 days’ service, aAll regular full-time employees covered by the terms of
this agreement shall receive twenty-four (24) hours of personal holiday time per calendar
. - . P .

(d) Permanent part-time employees who share a budgeted full-time position and serve for
forty (40) hours each pay period shall be allowed four (4) hours of pay for each designated
City holiday. After completion of thirty (30) days’ service, each permanent job share
employee covered by the terms of this agreement shall receive twelve (12) hours personal
holiday time per calendar year.

(e) Permanent part-time employees who serve at least forty (40) hours but less than
seventy-two (72) hours each pay period shall be entitled to eight (8) hours of holiday pay
prorated for their Full Time Equivalent (F.T.E.) designation when designated City holidays
coincide with their scheduled work hours. After completion of thirty (30) days’ service,
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each permanent part-time employee covered by the terms of this agreement shall receive
personal holiday time prorated for their Full Time Equivalent (FTE) designation per calendar
year. For example, a .75 FTE would receive eighteen (18) hours.

(f) Personal holiday hours and-vacationteave-shall be arranged by mutual agreement
between the employee and the City.

(g) Vacation and personal holiday accounts shall be combined. The first twenty-four (24)
hours or prorated equivalent hours in the case of a part-time or job share employee, taken
off by an employee during a calendar year shall be considered personal holidays. Vacation
days may be utilized one day at a time and may be utilized as personal holidays. Personal
holidays may only be used during the calendar year in which they accrue. Failure to use the
personal holidays by the end of the calendar year will result in forfeiture of that portion of
the personal holiday time not used.

(h) For Monday through Friday schedules, whenever any of the holidays listed in
Subsection (a) falls on Saturday, the Friday before such holiday shall be observed as the
holiday. Whenever any of the holidays falls on Sunday, the following Monday shall be
observed as a holiday.

(i) For schedules other than Monday through Friday, when a holiday falls on an
employee’s first regularly scheduled day off, the day before the holiday shall be considered
the holiday and paid as such. If the holiday falls on their second or more contiguous
regularly scheduled days off, the first scheduled workday following the holiday(s) shall be
considered the holiday and paid as such.

Section 2, Eligibility Requirements. Employees shall be eligible for holiday pay under the
following conditions:

(a) The employee would have been scheduled to work on such day if it had not been
observed as a holiday.
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{a)(b) An employee is entitled to holiday pay if the employee is in pay status for the
entire scheduled workday preceding and following the holiday. Any employee who is on
leave but is in paid status the day before and the day following the holiday will receive

holiday pay.

(c) If a holiday is observed during an employee’s vacation period, the employee shall be
paid for such holiday, and it shall not be counted against the employee’s accumulated
vacation leave.

(d) If an employee is on paid sick leave and a holiday is observed, the employee shall
be paid for such holiday, and it shall not count against the employee’s accumulated
sick leave.

Section 3, Holiday Work. Al-time-worked-onany-ef-the-helidaystisted-in-Sectiont-ofthis
Article-shall-be-paidfer-Overtime eligible employees required to work on a holiday will be
paid at the rate of time and one-half in addition to the employee’s holiday pay. EOvertime

exempt employees irthe-bargainingunit-directed-required to work on a holiday are
entitled to defer the holiday with pay until a later date. The deferred holiday shall be taken
at the mutual convenience of the employee and the bureau.




